
RFQ Services v2.23.26 

 

 

 

NEW JERSEY WATER SUPPLY AUTHORITY 
 

CLINTON, NEW JERSEY 
 
 
 
 

WSA-Q26028M 
 

 
REQUEST FOR QUOTATIONS 

 
for  

 
HERBICIDE MONITORING LABORATORY SERVICES 

 
for the  

 
MANASQUAN RESERVOIR 

 
HOWELL TOWNSHIP, MONMOUTH COUNTY 

 
NEW JERSEY 

 
 
 
 
 
 

MARCH 2026 
 
 

  



New Jersey Water Supply Authority 
Clinton, NJ 08809 

Request for Quotation Services (WSA Q26028M)   March 2026 
Herbicide Monitoring Laboratory Services 
Manasquan Reservoir, Howell Township, Monmouth County Page 2 of 24 

Table of Contents 

SECTION I – QUOTATION INFORMATION ....................................................................................... 3 
A. Issuing Office .................................................................................................................. 3 
B. Quotation Preparation ................................................................................................... 3 
C. Revisions to the Request for Quotations ....................................................................... 3 
D.  Bidders Proposal ............................................................................................................. 3 
E.  Non-Collusion Certification ............................................................................................ 3 
F. Obligations of the Vendor .............................................................................................. 4 
G.  Interpretations and Addenda ......................................................................................... 4 
H. Protests Against Award .................................................................................................. 4 
I. New Jersey Business Registration Certification ............................................................. 4 
J. Nondiscrimination/Affirmative Action ........................................................................... 4 
K. Diane B. Allen Equal Pay Act........................................................................................... 4 
L.  Americans with Disabilities Act ...................................................................................... 4 
M. Conflict of Interest Law .................................................................................................. 5 
N. Restrictions on Political Contributions ........................................................................... 5 
O. Subcontracting Requirements ........................................................................................ 5 
P. Tax Exemption ................................................................................................................ 6 
Q.  Set-off for State Tax ........................................................................................................ 6 
R. Insurance ........................................................................................................................ 7 
S. Safety Requirements ...................................................................................................... 7 
T. Security Requirements ................................................................................................... 7 
U. The Worker and Community Right to Know .................................................................. 7 
V. Standards Prohibiting Conflicts of Interest .................................................................... 7 
SECTION II – PURCHASE ORDER “AGREEMENT” INFORMATION .................................................... 8 
SECTION III – SCOPE/TECHNICAL SPECIFICATIONS ......................................................................... 9 
SECTION IV – QUOTATION FORMAT AND CONTENT REQUIREMENTS ......................................... 13 
 
 

EXHIBIT A – SAMPLE PURCHASE ORDER AGREEMENT 

  



New Jersey Water Supply Authority 
Clinton, NJ 08809 

Request for Quotation Services (WSA Q26028M)   March 2026 
Herbicide Monitoring Laboratory Services 
Manasquan Reservoir, Howell Township, Monmouth County Page 3 of 24 

SECTION I – QUOTATION INFORMATION 
 
 

A. Issuing Office 
 

This Request for Quotations (RFQ) is issued by the New Jersey Water Supply Authority 
Procurement Office, which is the sole point of contact for the purpose of this solicitation. The 
terms “vendor”, “contractor” and “bidder” may be used interchangeably throughout this 
document. Likewise, the terms “bid” and “quotation” may be used interchangeably.  

 

B. Quotation Preparation 
 

The Bidder shall follow the instructions contained in Section IV of this document in 
preparing and submitting its bid. 

 
Written questions prior to the bid due date shall be submitted to Kyle Clonan, Senior 

Watershed Protection Specialist at kclonan@njwsa.org, if necessary. 
 

C. Revisions to the Request for Quotations 
 

In the event it becomes necessary to revise any part of this RFQ prior to receipt of the 
quotations, it will be done by issuance of an addendum no less than five (5) business days, in 
advance of the date required for submission of the quotations.  ALL ADDENDA WILL BE POSTED 
TO THE AUTHORITY WEBSITE (https://www.njwsa.org).  There are no designated dates for the 
release of addenda.  It is the sole responsibility of the bidder to be knowledgeable of all addenda 
related to this procurement. 

 
 Each addendum will become an integral part of the quotation documents and part of any 
contract resulting from this bid.   

 

D.  Bidders Proposal 
 

 In order to be considered for selection, the Contractor must submit a complete response 
to this RFQ in accordance with the format in Section IV.  Partial quotations will not be accepted.  
The complete quotation package should be returned sealed in an envelope with the Bid Number 
and Title on the exterior.  Quotations will be opened and recorded at the office of the Authority, 
1851 Route 31, Clinton, New Jersey 08809 on the date specified on the Quotation Form, and the 
results will be posted on the Authority’s Procurement webpage shortly thereafter 
(https://www.njwsa.org).   

 

E.  Non-Collusion Certification 
 

 All bidders must complete the Non-Collusion Affidavit (Section IV) evidencing the bid has 
been submitted in good faith. 
 

  

mailto:hdesko@njwsa.org
https://www.njwsa.org/
https://www.njwsa.org/
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F. Obligations of the Vendor 
 

 The Bidder is required to carefully examine the bid documents, plans, and specifications 
before submitting a bid.  The submission of a bid is considered to be the Bidder's representation 
that the Bidder has made such an examination and understands the conditions to be 
encountered; the character, quality and quantities of work to be performed; the material(s) to be 
furnished; and the requirements of the specifications and bid form.  The Authority will make no 
allowance or concession for a Bidder's failure to examine the bid documents, plans, and 
specifications before submitting a bid. 
 

G.  Interpretations and Addenda 
 

All questions about the meaning or intent of the Request for Quotations shall be 
submitted to the Authority in writing.  In order to receive adequate consideration, questions 
should be received by the Authority at least seven (7) business days prior to the date fixed for the 
opening of Quotations. 

 

H. Protests Against Award 
 

 Any objection to the decision of the Authority must be submitted in writing to the 
Contracts Manager within five (5) business days after the due date for receipt of quotations.  Any 
objection filed must set forth specific grounds for challenging the award. 

 

I. New Jersey Business Registration Certification 
 

Bidders will be required to comply with provisions of N.J.S.A. 52:32-44, “Procedures 
Relative to Registration of Certain Businesses.”  These provisions are set forth in Section II.  

 
J. Nondiscrimination/Affirmative Action 
 

Bidders shall agree to the N.J.S.A. 10:2-1, as supplemented by N.J.S.A. 10:5-31et seq., and 
all Affirmative Action Regulations issued pursuant to N.J.S.A. 10:5-31 et seq.  These provisions are 
set forth in Section II. 

 

K. Diane B. Allen Equal Pay Act 
 

On April 24, 2018 Governor Phil Murphy signed into law New Jersey’s Diane B. Allen Equal 
Pay Act N.J.S.A. 34:11-56.14 (P.L. 2018 c.9).  Bidders shall agree to the provisions as set forth in 
Section II.  

 
L.  Americans with Disabilities Act 
 

 Bidders are advised that the Vendor and the Owner do hereby agree that the provision of 
Title II of the Americans With Disabilities Act of 1990 (the “Act”) (42 U.S.C. 12101 et. seq.), which 
prohibits discrimination on the basis of disability by public entities in all services, programs, and 
activities provided or made available by public entities, and the rules and regulations promulgated 
pursuant thereunto, are made a part of this Agreement, as set forth in Section II.  
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M. Conflict of Interest Law 
 

 Each Bidder must comply with the New Jersey Conflict of Interest Law, N.J.S.A. 52:13D-12 
through 27.  If the low or successful Bidder is a member of the Legislature or is a State officer or 
State employee or if the Bidder is a business entity of which more than ten percent (10%) is owned 
or controlled by a member of the Legislature or State officer or State employee, approval of the 
Joint Legislative Committee on Ethical Standards or the State Ethics Commission, as the case may 
be, must be received by the Authority within ten (10) days of notice to the Bidder that its bid was 
the low or successful bid.  Failure to comply with the above or any provision of the New Jersey 
Conflict of Interest Law will result in disqualification of the bid.  The Bidder is to detail this 
information on the Ownership Disclosure Form (Section IV) hereof. 

 

N. Restrictions on Political Contributions 
 

 Pay to Play Prohibitions: pursuant to N.J.S.A. 19:44A-20.13 et seq. (P.L. 2005, c. 51), and 
specifically, N.J.S.A. 19:44A-20.21, it shall be a breach of the terms of the contract for the business 
entity to: 

A. Make or solicit a contribution in violation of the statute; 
B. Knowingly conceal or misrepresent a contribution given or received; 
C. Make or solicit contributions through intermediaries for the purpose of concealing or 

misrepresenting the source of the contribution; 
D. Make or solicit any contribution on the condition or with the agreement that it will be 

contributed to a campaign committee or any candidate of holder of the public office of 
Governor or Lieutenant Governor, or to any State or county party committee; 

E. Engage or employ a lobbyist or consultant with the intent or understanding that such 
lobbyist or consultant would make or solicit any contribution, which if made or solicited 
by the business entity itself, would subject that entity to the restrictions of the Legislation; 

F. Fund contributions made by third parties, including consultants, attorneys, family 
members, and employees; 

G. Engage in any exchange of contributions to circumvent the intent of the Legislation; or 
H. Directly or indirectly through or by any other person or means, do any act which would 

subject that entity to the restrictions of the legislation. 
 

 Political Contribution Disclosure: the Vendor is advised of its responsibility to file an 
annual disclosure statement on political contributions with the New Jersey Election Law 
Enforcement Commission (ELEC), pursuant to N.J.S.A. 19:44A-20.27 (P.L. 2005, c. 271, 3 as 
amended) if in a calendar year the Vendor receives one (1) or more contracts valued at $50,000 
or more.  It is the Vendor’s responsibility to determine if filing is necessary.  Failure to file can 
result in the imposition of penalties by ELEC.  Additional information about this requirement is 
available from ELEC by calling 1 (888) 313-3532 or on the internet at http://www.elec.state.nj.us/. 

 

O. Subcontracting Requirements  
 

 Pursuant to N.J.S.A. 52:32-17 et seq., N.J.A.C. 17:13-4 et seq. and Executive Order No. 71, 
the Authority suggests that the prime Vendor consider awarding twenty-five percent (25%) of this 
contract to New Jersey based, Division of Revenue-Small Business Enterprise Unit registered small 

http://www.elec.state.nj.us/
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businesses. Pursuant to N.J.A.C. 17:14-1.1 et seq. the Authority suggests that if a Vendor proposes 
to utilize a subcontractor(s), the Vendor must make a good faith effort to award a goal of 3 percent 
(3%) of the dollar value of its contract to eligible disabled veteran businesses.   The provisions are 
set forth in Section II thereof. 
 If the Bidder intends to utilize subcontractor(s), the Subcontractor Utilization Plan 
(Section III, Paragraph F) must also be completed and submitted with the bid indicating the 
subcontractor(s) participating, the subcontractor(s) small business category, and the type and 
estimated value of the subcontract.  Note that a Bidder’s failure to satisfy the small business 
subcontracting targets or provide sufficient documentation of its good faith efforts to meet the 
targets with the bid or within ten (10) days upon request shall preclude award of a contract to the 
Bidder. 

 
 When awarded a contract with subcontractor, the vendor is responsible for entering and 
maintaining current payment and contract data for subcontractors at the direction of  the New 
Jersey Office of Diversity and Inclusion within the Department of the Treasury. 

 

P. Tax Exemption 
 

 With respect to goods sold and/or the performance of work in the State of New Jersey, 
the Bidder is directed to the New Jersey State Sales and Use Tax Act.  The Authority is an exempt 
organization of the type described in subsection (a) of Section 9 of the Act, therefore, the Bidder 
shall not include in the bid price any amounts for New Jersey State Sales and Use taxes on the 
goods and/or services requested under this bid.  A copy of the exemption certificate is available 
upon request. 

 

Q.  Set-off for State Tax 
 

All Bidders are advised that pursuant to P.L. 1995, c. 159, effective January 1, 1996, and 
notwithstanding any provision of the law to the contrary, whenever any taxpayer, partnership or 
S corporation under contract to provide goods or services or construction projects to the State of 
New Jersey or its agencies or instrumentalities, including the legislative and judicial branches of 
State government, is entitled to payment for those goods or services at the same time a taxpayer, 
partner or shareholder of that entity is indebted for any State tax, the Director of the Division of 
Taxation shall seek to set off so much of that payment as shall be necessary to satisfy the 
indebtedness.  The amount set-off shall not allow for the deduction of any expense or other 
deductions which might be attributable to the taxpayer, partner, or shareholder subject to set-
off under this Act. 

 
 The Director of the Division of Taxation shall give notice of the set-off to the taxpayer, 
partner or shareholder and provide an opportunity for a hearing within 30 days of such notice 
under the procedures for protests established under R.S. 54:49-18.  No request for conference, 
protest, or subsequent appeal to the Tax Court from any protest shall stay the collection of the 
indebtedness.  Interest that may be payable by the State, pursuant to P.L. 1987, c. 184 (c. 52:32-
32 et seq.) to the taxpayer shall be stayed. 
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R. Insurance 
 

The Authority requires the prime Vendor to comply with insurance requirements as set 
forth in Section II.   

 
Certificate(s) of Insurance shall be submitted to the Authority within ten (10) days after 

the contract is presented to the Vendor for signature. 
 

S. Safety Requirements 
  

 The New Jersey Water Supply Authority has determined that the worksite conditions of 
this project constitute a potential for serious injury if appropriate safety measures are not 
followed by all personnel involved.  When working on the project, the successful Vendor will be 
required to comply with all OSHA and New Jersey Water Supply Authority safety requirements. 
 

Prior to commencement of any work on this project the successful Vendor will be required 
to coordinate all relevant safety related matters with the New Jersey Water Supply Authority 
Safety Coordinator. 

   

T. Security Requirements 
 

Throughout the duration of the contract, contractors, their agents, subcontractors, and 
representatives must maintain security protocols established by the Authority while working in 
and around secured areas. Contractors will coordinate job site access on a daily basis with the 
Authority assigned project manager. Buildings; pumping stations, vaults, chambers, towers or 
fenced and gated areas that are normally locked, must not be left open and unattended.  
 

The Vendor shall adequately secure and protect its tools, equipment, materials and 
supplies. The Authority assumes no liability for any damage, theft or negligent injury to Vendor’s 
property. 

 
U. The Worker and Community Right to Know  
 

 The provisions of N.J.S.A. 34:5A-1, et seq., require the labeling of all containers of 
hazardous substances are applicable to the contract.  Therefore, all goods offered for purchase, 
or utilized by the Vendor(s) in the performance of services must be labeled in compliance with 
the provision of the Act.  
 

V. Standards Prohibiting Conflicts of Interest 
 

Bidders are advised that the following prohibitions on Vendor activities shall apply to all 
contracts made with the Authority, pursuant to Executive Order No. 189 (1988), as set forth in 
Section II. 
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SECTION II – PURCHASE ORDER “AGREEMENT” INFORMATION 
 

The Vendor to whom the award is made will be required to execute a Purchase Order Agreement 
(hereafter "Agreement"), which will include the following conditions.  The successful Vendor will also be 
required to furnish the necessary Insurance within ten (10) days after the "Agreement" is presented for 
signature. 
 
 

The sample Agreement is attached as Exhibit A. 
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SECTION III – SCOPE/TECHNICAL SPECIFICATIONS 
 

Introduction 

The Manasquan Reservoir, located in Howell Township, Monmouth County, is owned and operated by 

the New Jersey Water Supply Authority (NJWSA) as part of the Manasquan Water Supply System 

(MWSS). The reservoir is the primary source for one drinking water treatment plant and a secondary 

source for a second drinking water treatment plant. In addition to its water supply function, the 

Manasquan Reservoir and the surrounding land is parkland operated by the Monmouth County Park 

System. 

In 2017, Authority staff confirmed the presence of the aquatic invasive plant hydrilla (Hydrilla 

verticillata), among other native and invasive submersed aquatic vegetation (SAV) growing in the 

Reservoir. The Authority views AIS infestation, especially that of hydrilla, as a threat to clean drinking 

water supply. Because of this, the NJWSA has initiated a pilot herbicide treatment program over the past 

several years.  

For the 2026 growing season, the Authority is contracting for a 21-acre herbicide treatment utilizing the 

product Sonar H4C over four treatments, occurring monthly from early June through September.  Sonar 

H4C uses fluridone as its active ingredient. The contract also calls for a one-time 5-acre treatment with 

Komeen Descend in late August or early September, with the active ingredient copper ethylenediamine.  

NJWSA staff will evaluate the effectiveness of the fluridone and copper herbicide treatments, their 

retention, and the spread of these herbicides throughout the Reservoir through a comprehensive 

herbicide monitoring program. NJWSA therefore seeks to contract with a qualified laboratory for water 

sample analysis of fluridone and copper and sediment samples of copper. Sampling events and 

necessary lab analysis are anticipated to be distributed approximately twice a month from June through 

November. Overwintering (December, January) samples may be necessary depending upon the 

degradation rate of the fluridone. Sampling sites will be primarily surface water sites for fluridone and 

copper samples but also include finished drinking water and intermittent QA/QC samples (e.g. field 

equipment blanks). A small amount of sediment samples for copper are also requested.  

Scope of Work 

NJWSA seeks to contract with a laboratory for surface water and finished water sample analysis, and 

sediment sample analysis, from approximately June 1, 2026, through January 30, 2027. The final 

sampling plan will be influenced by the actual dates of herbicide treatment. 

Specifications for Fluridone water samples Analysis: 

• For purposes of this quote, a total of 170 fluridone samples are anticipated. The final 

sampling protocol will be dependent upon a combination of treatment dates and reservoir 

conditions, but it is anticipated that this project will have 13 fluridone sampling events with 

10 to 13 samples per event. A field equipment blank sample will be taken every fourth (4th) 

sampling event.  

• Each sample will be analyzed for total fluridone concentration using US EPA Method 525.3 

with a laboratory reporting limit of 0.35 ppb or lower.  
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• Low-level detections are required. Samples will be from both surface water (reservoir / non-

potable water) and treated, finished drinking water. The laboratory must have or develop a 

calibration curve ranging from 0.1 ug/L to 5 ug/L fluridone (or another NJWSA approved 

range, which they may submit with their bid). 

Specifications for copper water samples analysis: 

• For purposes of this quote, a total of 40 total copper water samples are anticipated.  

• These 40 samples will be spread between 3-6 sampling events and be a mix of surface water, 

finished water, and equipment blank samples.  

• All samples should be analyzed by ICP-MS analysis through EPA Method 200.8 with a minimum 

laboratory reporting limit of 10 ug/L or less.  

• This analysis is only anticipated to be needed between August and October 2026.  

Specifications for copper sediment samples analysis:  

• For purposes of this quote, a total of 8 total copper sediment samples should be anticipated.  

• Total pricing per sample should be provided for total or near-total metals digestion of sediment 

(dry weight basis), such as SW-846 Method 3051A, 3052, or equivalent strong acid digestion, 

followed by ICP-MS analysis through EPA method 200.8.  

• Results should be reported in mg/kg on a dry-weight basis, and the pricing should include 

standard QA/QC elements run by the lab, such as method blanks, matrix spikes, duplicates and 

reporting limits.  

• Reporting limit should be 1.5 mg/kg or lower.  

General Specifications: 

• The laboratory must have a current certification and maintain certification through the 

National Environmental Laboratory Accreditation Program (NELAC) and/or NJDEP OQA for 

USEPA Methods 200.8 and 525.3, or have developed similar, in-house assays based on these 

methods which the Authority will review before bid award. 

• A results-only data package and a non-conformance summary report are required for each 

sampling event. A full data package is not required.  

• Sample drop off: 

o If the laboratory is located within 30 road miles of the Manasquan Reservoir (311 

Windler Rd., Howell, NJ 07731, NJWSA staff will drop the samples off at the 

laboratory after sampling has concluded for the day. It is expected the laboratory 

will accept samples until at least 2pm on the day of sampling.  

o For laboratories located outside of this range, they must either provide courier 

services to a meeting point within 30 road miles of the Reservoir or overnight 

shipping services for each event.  
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o Sampling events and necessary sample drop off/shipping services will be scheduled 

by NJWSA approximately 3-7 days in advance but may be weather dependent.  

• The laboratory will provide bottles, bottle labels, and chain of custody forms. Bottles 

provided by the laboratory will include preservatives when appropriate.  

• Seven (7) day turnaround times are requested, unless the laboratory standard turnaround 

time is shorter.  

• External quality controls will be performed by the contract laboratory by using method 

blanks, spikes, duplicate samples, maintenance of holding times, and records of analytical 

equipment calibration. Copies of all laboratory QA/QC reports will be submitted to NJWSA 

for each sampling event. These reports will be reviewed by the NJWSA’s QA/QC Officer and 

the Project Manager for possible errors and omissions.  Any uncertainty relating to the 

laboratory data and/or QA report will immediately be presented to the laboratory manager 

for verification or, if necessary and possible, for reprocessing of the sample. All laboratory 

instruments and process blanks, control samples, calibrations, and duplicates will conform 

to the laboratory’s NELAP or ELCP requirements for QC. 

• Respondents agree that submission of a quote warrants acceptance of the above general 

terms and considerations and guaranteed pricing for the duration of the project. 

Quotation Requirements 

Bidders must provide fee proposal by completing the table on Quote Form Attachment A as follows: 

For laboratory sample analysis (Line items 1, 2, and 3), bidders must delineate the unit cost per sample 

for each method. Bidders should include the laboratory reporting limit for each method. The laboratory 

must provide proof of certification by NJDEP OQA and/or NELAC in their bid response. If the laboratory 

does not have current certification for any of the requested methods, they must provide their SOP for 

their method and justification. NJWSA holds to right to reject any bid with an uncertified method who 

do not meet necessary specifications. Actual reimbursement will reflect the total number of samples 

analyzed by the laboratory. 

Bidders should include any additional fees per sample (waste disposal fee, etc.) into the unit sample 

cost. Any additional per event fees should be included with the Shipping and Courier fees.  

NJWSA staff seeks to have the option to either ship the samples or meet a courier from the lab after 

each event. Therefore, bidders must provide two separate price quotations regarding shipping: one 

quotation for shipping services per event (line 4) and one for courier services per event (line 5). Prices 

for shipping should incorporate the cost for pre-paid shipping labels for secure overnight, trackable 

shipping from a standard shipping service (UPS, Fedex, USPS, or other). The shipping price should also 

include standard shipping materials provided by the lab, such as ready-to-ship coolers. The Authority will 

be responsible for adding loose ice to the samples, packaging the materials in two layers of plastic bags 

to prevent leakage of ice, taping and securing the shipping container, and dropping it off at the selected 

shipping center. NJWSA staff will schedule either a courier sample pick up or shipping event with the 

laboratory at least 3-7 days before any sampling event. Actual reimbursement will reflect the method 

chosen and invoiced for each event. If either shipping or courier services are included standard (no cost) 
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by the laboratory, “$0” should be entered for the respective line on the bid sheet.   Pricing is requested 

for both line 4 (Shipping) and line 5 (Courier Service). 

The table should be filled out for the assumptions detailed and a total cost for the project tallied as 

indicated. The bidder with the lowest responsive and responsible bid when totaling all 5-line items will 

be awarded the contract.  

NJWSA reserves the right to not accept a bid if the analytical method or laboratory reporting limits do 

not meet the criteria of the project, if local (within 30 miles) drop-off nor courier service is available, or if 

a copy of laboratory certification is not provided with the quote. 
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SECTION IV – QUOTATION FORMAT AND CONTENT REQUIREMENTS 
 

Each Bidder is to follow the instructions contained in this section for submission of its quotation.  
Any deviation from these procedures may be cause for rejection of the quotation. 

 
The completed quotation package containing all of the following should be returned to the issuing 

office in a sealed envelope with the quote number clearly identifying the quote on the outside, bound 
firmly together along one edge by staple or binder, in the order presented herein: 
 

A. Quotation Form and Attachment A  
 
B. Bidders Affidavit Form 
  
C. Non-Collusion Affidavit Form 
 
D. Acknowledgement of Receipt of Changes to Bid Documents Form 
 
E. Affirmative Action Certification 
 
F. Subcontractors Utilization Plan Form 
 
G. Business Registration Certification 
 
H.  Ownership Disclosure Form 
 
I. Disclosure of Investigations and Other Actions Involving the Vendor Form 
 
J. Source Disclosure Form 
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BIDDERS AFFIDAVIT FORM 
New Jersey Water Supply Authority                 Number: WSA Q26028M 
P.O. Box 5196, 1851 Route 31                          
Clinton, New Jersey 08809 

 
 

 
 
State of _______________________) 
                                                            ) SS.:_____________________________ 
County of______________________) 
 
 
 

_________________________________________________________________ (Name of person 

signing) being duly sworn, deposes and says that he/she is the ________________________ (Title) of 

the __________________________________________________ (Name of Bidder) who signed the Bid 

form, that he/she was duly authorized to sign and that the bid is the true offer of the Bidder, and that all 

the declarations and statements contained in the bid are true to the best of his/her knowledge and 

belief. 

 

Subscribed and Sworn to before me this ___________________ day of _____________, 20___. 

 

 

        ________________________ 

Notary Public           

My Commission expires: 

________________________ 

 

        (SEAL) 
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NON-COLLUSION AFFIDAVIT FORM 
New Jersey Water Supply Authority                 Number:  WSA Q26028M 
P.O. Box 5196, 1851 Route 31                          
Clinton, New Jersey 08809 

 
STATE OF                                      ) 
COUNTY OF                                  ) ss.: 
 

I,                                                         , live at                                           , in the County of                                                        

_________________, State of                                           . 

I am of full age and being duly sworn according to law on my oath depose and say: 
1. I am                                                (title) of the                                                     (Firm), who has 

made the proposal for the construction of the above named Project. 
2. I executed the Proposal with full authority to do so. 
3. The fee proposal is genuine, submitted in good faith and not a sham. 
4. Neither the Firm nor any of its employees or agents have, directly or indirectly, entered 

into any agreement, participated in any collusion, or otherwise taken any action in 
restraint of free, competitive bidding in connection with the above-named project. I 
further certify that neither the Firm, nor any of its employees or agents, have directly or 
indirectly with any other firms or person colluded to put in a sham fee proposal or refrain 
from submitting a Proposal, and have not in any manner, directly or indirectly, sought by 
agreement or collusion, or communication or conference, with any person to fix the fee 
of the Firm or of any other firms to secure any advantage. 

5. All statements contained in this Proposal and Affidavit are true and correct and were 
made with full knowledge that the New Jersey Water Supply Authority relies upon the 
truth of the statements contained in the Proposal and the truth of the statements 
contained in this Affidavit, in awarding the Contract for the Project. I am aware that I am 
personally subject to the penalties of perjury, as is the Firm, if statements made herein 
are untrue. 

6. I further warrant that no person or selling agent has been employed or retained to solicit 
or secure this Contract under an agreement or understanding for a commission, 
percentage, brokerage or contingent fee. If the Firm engages bona fide employees or a 
bona fide established commercial or selling agency to perform any similar related acts, 
the names are set forth as follows: 
                                                                                                                                                                                                                                         
(see N.J.S.A. 52:34-15) 

               __________________________________ 
               (Signature) 

___________________________________ 
(Type or print name of Affiant) 
___________________________________ 
(Title) 
 ___________________________________ 
(Company) 

 

Subscribed and Sworn to before me this ___________________ day of _____________, 20___.  

        _______________________ 

(SEAL)        Notary Public 

My Commission expires:  
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ACKNOWLEDGEMENT OF RECEIPT OF CHANGES TO BID DOCUMENTS FORM 
New Jersey Water Supply Authority                 Number: WSA Q26028M 
P.O. Box 5196, 1851 Route 31                          
Clinton, New Jersey 08809 

 
Unless changed by written notice, given by either party to the other, addresses of the parties shall be as 
follows: 
 
The Authority:  
Executive Director 
New Jersey Water Supply Authority 
1851 Route 31, PO Box 5196 
Clinton, NJ 08809 
Telephone (908) 638-6121 
Fax (908) 638-5241 
 
Bidder/Contractor: 
 
________________________________ 
 
________________________________ 
 
________________________________ 
 
Telephone:_______________________ 
 
FAX:____________________________ 
 
 

 The undersigned hereby acknowledges receipt of the following addendum/addenda: 
 
No. _______________________   Dated: _______________________________ 
 
No. _______________________   Dated: _______________________________ 

 
(any additional addenda may be acknowledged on the reverse of this form) 

 
OR 
 

 The undersigned hereby acknowledges that there were no addenda issued.  
 
_____________________________________ 
Name of Bidder 
 
By: __________________________________ 

 
Title: _________________________________  
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AFFIRMATIVE ACTION CERTIFICATION 
New Jersey Water Supply Authority                 
P.O. Box 5196, 1851 Route 31                          
Clinton, New Jersey 08809 
Number: WSA Q26028M 

 
A. This contract is subject to and all bidders are required to comply with the requirements 

of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27; Affirmative Action Regulations. No firm 
may be issued a contract unless they comply with the Affirmative Action Regulations.  

B. For any violations of this law in addition to all other penalties allowable by law, the 
violator shall be subject to a fine up to $1,000.00 for each violation for each day during 
which the violation continues, as delineated in N.J.A.C. 17:27-10.6, with said fine to be 
collected in a summary manner pursuant to the “Penalty Enforcement Law of 1999” 
(N.J.S.A. 2A:58-10 et seq.) (P.L. 1975, C127, Para. 5b) (N.J.A.C. 17:27). 

C. ALL CONTRACTORS 

1. All contractors shall complete and submit the Initial Project Workforce Report 
Form AA-201, upon notification of award.  Proper completion and submission of 
this report shall constitute evidence of the contractor’s compliance with the 
regulations. A copy of the filed AA-201 must be provided to the Authority prior to 
the contract being executed. This form is available at 
https://www.nj.gov/treasury/contract_compliance/.  

2. Failure to submit the form may result in the contract being terminated. 

3. The contractor also agrees to submit a copy of the Monthly Project Workforce 
Report Form AA-202, once a month thereafter for the duration of the contract to 
the Division of Contract Compliance and to the Authority’s Public Agency 
Compliance Officer. This form is available at 
https://www.nj.gov/treasury/contract_compliance/.  

The undersigned contractor certifies that he is aware of the commitment to comply 
with the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 and agrees to 
furnish the required documentation pursuant to the Law. 

 

                                                                          SIGNATURE:   

                                                                          TITLE:  

                                                                          COMPANY:   

 NOTE:  A contractor’s bid must be rejected as non-responsive if a contractor fails to 
comply with the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27. 

 
  

https://www.nj.gov/treasury/contract_compliance/
https://www.nj.gov/treasury/contract_compliance/
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SUBCONTRACTOR UTILIZATION PLAN 
New Jersey Water Supply Authority                 
P.O. Box 5196, 1851 Route 31                          
Clinton, New Jersey 08809 
Number:  WSA Q26028M 

 

INSTRUCTIONS AND INFORMATION 

Any Vendor {Bidder} intending to subcontract must complete the Subcontractor Utilization Plan Form, listing 
all proposed subcontractors on the Form. Vendors {Contractors} seeking to add, remove, or make changes to 
approved subcontractors must also use this Form. Pursuant to N.J.S.A. 52:32-44, all subcontractors must 
have a valid Business Registration Certificate on file with the Division of Revenue and Enterprise Services 
and a copy of the registration certificate should be attached to the Form. Where the Bid Solicitation 
includes Small Business Subcontracting Set-Aside provisions, these Instructions provide guidance on how 
Vendors {Bidders/Contractors} that intend to subcontract can meet set-aside obligations. 

 
Procedures for Small Business Subcontracting Set-Aside Contracts 

If the Bid Solicitation indicates there is a Small Business Subcontracting Set-Aside requirement for this contract 
and the Vendor {Bidder} intends to utilize any subcontractors during the course of the contract(s) to be awarded 
as a result of this Bid Solicitation, the Vendor {Bidder} shall make a good faith effort to meet the set-
aside subcontracting targets of awarding a total of twenty-five percent (25%) of the value of the contract to 
New Jersey- based, Division of Revenue - Small Business Enterprise Unit registered small businesses. 
N.J.A.C. 17:13-4.1; Executive Order 71 (McGreevey). the Vendor {Bidder} shall make a good faith effort to 
meet the set-aside subcontracting targets of awarding a total of three percent (3%) of the value of the contract 
to New Jersey-based, Division of Revenue - registered Disabled Veteran-Owned businesses. N.J.A.C. 17:14-
1.1; Executive Order 71 (Murphy). 

Definitions 

“Small Business”, as defined by N.J.A.C. 17:13-2.1, means a business that: 

1. is independently owned and operated; 

2. is incorporated or registered in and has its principal place of business located in the 

State of New Jersey; 

3. has 100 or fewer full-time employees; and 

4. for a good or services contracts, has gross revenues falling in one of the following three 

categories: 

a. 0 to $500,000 (Category I); 

b.  $500,001 to $5,000,000 (Category II); 
c. $5,000,001 to $12,000,000, or the applicable federal revenue standards 

established at 13 CFR 121.201, whichever is higher (Category III); 

5. for State construction contracts, has gross revenues falling in one of the following three 

categories: 

a. 0 to $3,000,000 (Category IV); 
b. gross revenues that do not exceed 50 percent of the applicable annual revenue 

standards established at 13 CFR 121.201 (Category V); 
c. gross revenues that do not exceed the applicable annual revenue standards 

established at CFR 121.201, (Category VI). 
“Division of Revenue - Small Business Enterprise Unit Registered Small Business” means a small 
business that meets the New Jersey requirements and definitions of “small business” and has applied 
for and been approved by the Division of Revenue - Small Business Enterprise Unit as a small business.  
                                                                            

DPP Rev. 6.14.18 Page 1 of 2 
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Suggested Procedure to Demonstrate a Good Faith Effort on Small-Business Subcontracting Set-
Aside Contracts: 

If the Bid Solicitation contains small-business subcontracting set-aside goals and a Vendor {Bidder} intends 
to subcontract, the following actions should be taken to achieve the set-aside subcontracting goal 
requirements: 

 

1. Attempt to locate eligible small businesses in Categories I, II, III, IV, V and/or VI as 
appropriate to the Bid Solicitation; 

2. Request a listing of small businesses by Category from the Division of Revenue and 
Enterprise Services; 

3. Record efforts to locate eligible businesses, including the names of businesses contacted 
and the means and results of such contacts; 

4. Provide all potential subcontractors with detailed information regarding the specifications; 

5. Attempt, whenever possible, to negotiate prices with potential subcontractors submitting 
higher than acceptable price Quotes; 

6. Obtain, in writing, the consent of any proposed subcontractor to use its name in response 
to the Bid Solicitation; and, 

7. Maintain adequate records documenting efforts to achieve the set-aside subcontracting goals.  

A Quote should also contain the following items with the Plan, as applicable: 

1. A copy of the Division of Revenue - Small Business Enterprise Unit Registered Small 
Business proof of registration as a small business for any business proposed as a 
subcontractor; and, 

2. Documentation of the Vendor’s {Bidder’s} good faith effort to meet the targets of the 
set-aside subcontracting requirements. The document(s) should contain sufficient detail 
to permit the Bid Review Unit of the Division of Purchase and Property to effectively 
assess the Vendor’s {Bidder’s} efforts to comply if the Vendor {Bidder} has failed to attain the 
statutory goals. 

 
If awarded the contract, the Vendor {Bidder} shall notify each subcontractor listed in the Plan, in writing. 

NOTE THAT A VENDOR’S {BIDDER’S} FAILURE TO SATISFY THE SMALL-BUSINESS SUBCONTRACTING TARGETS OR 
PROVIDE SUFFICIENT DOCUMENTATION OF ITS GOOD FAITH EFFORTS TO MEET THE TARGETS WITH THE QUOTE 
OR WITHIN TEN (10) DAYS UPON REQUEST SHALL PRECLUDE AWARD OF A CONTRACT TO THE VENDOR {BIDDER}. 

 
A Vendor {Bidder} seeking eligible Small Businesses should contact: 

New Jersey Division of Revenue and Enterprise Services- Small Business 
Enterprise Unit 33 West State Street - Fifth Floor 

PO Box 026 

Trenton, NJ 08625-0026 

Telephone: (609) 292-2146 

Fax: (609) 984-6679 
 

Each Vendor {Bidder} awarded a contract for a procurement which contains the set-aside subcontracting 
goal requirement shall fully cooperate in any studies or surveys which may be conducted by the State to 

determine the extent of the Vendor’s {Bidder’s} compliance with N.J.A.C. 17:13-1.1 et seq. 
               
     DPP Rev. 6.14.18 Page 2 of 2 
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An optional, fillable version of this form is available online at: 
https://nj.gov/treasury/purchase/forms/SubcontractorUtilizationPlan.pdf  

https://nj.gov/treasury/purchase/forms/SubcontractorUtilizationPlan.pdf
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BUSINESS REGISTRATION CERTIFICATION  
New Jersey Water Supply Authority                 Number:  WSA Q26028M 
P.O. Box 5196, 1851 Route 31                          
Clinton, New Jersey 08809 

 
No firm may be issued a contract unless they comply with the Law pursuant to N.J.S.A. 52:32-44. 
 
A contractor shall provide proof of valid business registration with the Division of Revenue in the 
Department of the Treasury to the New Jersey Water Supply Authority; no contract shall be entered into 
by the New Jersey Water Supply Authority unless the contractor first provides proof of valid business 
registration. 
 
A subcontractor under any contract with the New Jersey Water Supply Authority shall provide proof of 
valid business registration with the Division of Revenue to any contractor; verification information shall 
be forwarded by the contractor to the New Jersey Water Supply Authority.  No subcontract shall be 
entered into by any contractor under any contract with the New Jersey Water Supply Authority unless 
the subcontractor first provides proof of valid business registration. 
 
FILL IN THE APPLICABLE BOX BELOW.  YOUR BID WILL BE ACCEPTED EVEN IF YOU ARE NOT IN 
COMPLIANCE AT THIS TIME.   
 
□ A CURRENT STATE OF NEW JERSEY BUSINESS REGISTRATION CERTIFICATE IS ENCLOSED. 
 
□ FORM NJ-REG AND FEE WILL BE SUMBITTED AS DIRECTED ON THE FORM  

http://www.nj.gov/treasury/revenue/busregcert.shtml. I UNDERSTAND THAT A CURRENT STATE 
OF NEW JERSEY BUSINESS REGISTRATION CERTIFICIATE FOR THE CONTRACTOR AND EACH 
SUBCONTRACTOR MUST BE PROVIDED TO THE AUTHORITY PRIOR TO CONTRACT AWARD. 

 
 
 
 
I CERTIFY THAT THE ABOVE INFORMATION IS CORRECT TO THE BEST OF MY KNOWLEDGE. 
 
Firm Name: ______________________________________________________ 
 
Signature: ______________________________________________________ 
 
Title:  ______________________________________________________ 
 
Date:  ______________________________________________________ 
 
 
 
 
 
 
 

http://www.nj.gov/treasury/revenue/busregcert.shtml
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  An optional, fillable version of this form is available online at: 

https://www.nj.gov/treasury/purchase/forms/OwnershipDisclosure.pdf   

https://www.nj.gov/treasury/purchase/forms/OwnershipDisclosure.pdf
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An optional, fillable version of this form is available online at: 
https://nj.gov/treasury/purchase/forms/DisclosureofInvestigations.pdf    

https://nj.gov/treasury/purchase/forms/DisclosureofInvestigations.pdf
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An optional, fillable version of this form is available online at: 
https://www.nj.gov/treasury/purchase/forms/SourceDisclosureCertification.pdf     

https://www.nj.gov/treasury/purchase/forms/SourceDisclosureCertification.pdf

