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NEW JERSEY
WATER SUPPLY AUTHORITY
JOB DESCRIPTION

Title: Executive Director, WSA

DEFINITION

Appointed by and under the administrative direction of the Authority Board of Commissioners, within the Executive
Office of the New Jersey Water Supply Authority, the Executive Director implements policy established by the
Board. Subject to the provisions of the Authority By-Laws performs work of unusuai difficulty which requires the
regular and frequent use of independent judgment involved in being in administrative charge and responsibie for the
management of all of the day-to-day activities of the Authority. As an officer of the Authority, the Executive
Director provides the Authority Board with advice on alt Authority business and policy formulation.

EXAMPLES OF WORK;
Assists and advises the Board on general policy, fiscal and all other business matters of the Authority including the
preparation of monthly agenda documents, and implements the decisions of the Board as needed or as directed.

Provides Administrative direction to the Chief Engineer regarding the capital planning and implementation, the
effective and efficient operations and maintenance of all Authority facilities and the management of the Emergency
Response Plans for all Authority systems.

Provides policy guidance and general direction to the Director of Finance and Administration relative to effective
budget preparation, controls and analysis; inventory controls; the preparation of rate proposals for the generation of
adequate revenue streams to cover Authority operating costs and debt service payments; five-year fiscal planning for
rates and capital improvements; the issuance of any short or long term debt and all other fiscal and accounting
activities of the Authority; procurement of goods and services, security, procurement of insurance, risk management,
rate adjustment proposals and adoption and all other general business matters.

Provides policy guidance and general direction to the Manager, Human Resources in carrying out all human
resources activities consistent with the personnel policies adopted by the Authority and the delegations of the
Authority By-Laws, and in compliance with applicable Federal and State employment laws.

Provides policy guidance and general direction to the Director Watershed Protection Programs in carrying out
activities consistent with the watershed protection group.

Authorizes the adoption of policies and procedures, guidelines, and regulations governing the methods and practices
utitized in the day-to-day administration of the Authority.

Reviews, investigates, and submits comments and recommendations involving proposed or amended legislation
which pertains to the interests of Authority.

Meets with and addresses public or private and professional and non-professional groups and promotes and
establishes favorable public relations with federal, state, municipat or local officials and/or programs of the New
Jersey Water Supply Authority,

Drafts extensive correspondence including letters, memorandums, news releases, policy and other statements, etc. as
needed or directed. Develops and submits a wide variety of monthly, quarterly, or annual reports, etc. on the
activities of the Authority.

REQUIREMENTS:
Education:
Graduation from an accredited college with a Bachelor’s Degree in engineering, management or related field.




Experience
Minimum of fifteen (15) years of progressively responsible experience including management experience with a
water supply or wastewater treatiment utility. Prior public agency management experience is desirable.

License:
Incumbent must possess a valid driver’s license since the operation of a motor vehicle is needed to perform essential
duties of the position.

Knowledge and Abilities:
Thorough knowledge and mastery of moderm management techniques and skiils; written and verbal communication
skills;

Thorough knowledge of the Federal and State laws, rules and regulations concerning the operation and maintenance
of, or making improvements to, public water supply facilities.

Thorough knowledge of the principles, methods and procedures used to evaluate program activities,

Thorough knowledge of the budget process, fiscal planning, rate setting and the management of available resources.
Considerable knowledge of the technical aspects of water utility operations.

Ability to effectively talk with, establish and maintain cooperative working relationships with water purchase
contract parties, representatives of local, county, State and Federal governments, industry, general public and others

concerned with water supply facilities.

Ability to prepare and supervise the preparation of clear, technically sound, accurate and informative reports
containing findings, analyses, conclusions and recommendations.

Ability to understand annual operations and maintenance and capital improvements planning and their budget
preparation.

Ability to effectively communicate in writing and orally,

Ability to read, write, speak, and understand English sufficiently to perform the duties of this position. American
Sign Language or Braille may also be considered as acceptable forms of communication

Persons with mental of physical disabilities are eligible as long as they perform the essential functions of the job
after reasonable accommodation is made to their known limitations, If the accommeodation cannot be made because
if would cause the employer undue hardship, such persons may not be eligible

SALARY RANGE : A forty (40) hour

No Limit Position (NL) position
Compensation rate to be determined
by Authority Board



