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PROFESSIONAL SERVICES CONTRACTS REQUIRED FORMS, REGISTRATIONS 

AND CERTIFICATIONS 

  

• NJWSA Information Sheet 

• Ownership Disclosure Form 

• Disclosure of Investigations and Other Actions Involving the Vendor Form 

• Source Disclosure Form 

• Vendor Certification and Political Disclosure Form Public Law 2005, Ch 271 

• MacBride Principles Form 

• Notice of Intent to Subcontract Form 

• Subcontractor Utilization Form 

• Non-Collusion Certification (no form) 

• Notice of All Contractor Set-Off for State Tax Notice (no form) 

• Affirmative Action Certification 

• Business Registration Certification 

• Indemnification Certification (no form) 

• Diane B. Allen Equal Pay Act Certification (no form) 

• New Jersey Business Ethics Guide Certification (no form) 

• Insurance Certificate(s) 

 
If a joint venture is submitting a proposal, the following forms must be submitted for 

each party to the joint venture: 

• NJWSA Information Sheet 

• Ownership Disclosure Form 

• Disclosure of Investigations and Other Actions Involving the Vendor Form 

• Affirmative Action Certification 

• Business Registration Certification 

• Diane B. Allen Equal Pay Act Certification (no form) 

 
All subcontractors to the Principal Consultant must submit the following: 

• Business Registration Certification 

 
The Principal Consultant must furnish for the Authority’s review and written approval the 

above items prior to a subcontractor being allowed to begin work on a project. The receipt 

and review of the above by the Authority does not alleviate the Principal Consultant’s 

responsibility to ensure subcontractors’ compliance with the Contract requirements. 

 

  



  

Details of the Standard Professional Services Required Forms, Registrations and 

Certifications are as follows: 
 

Ownership Disclosure Form 
 

Pursuant to N.J.S.A.52:25-24.2, in the event the Consultant is a corporation, partnership, or sole 

proprietorship, the bidder must complete and sign the attached Ownership Disclosure Form. A 

bidder’s failure to submit the completed and signed form may result in the rejection of the proposal 

as non-responsive and preclude the award of the contract to said bidder. If any ownership change 

has occurred within the last six months, a new Ownership Disclosure Form must be completed, 

signed and submitted. 

 

Disclosure of Investigations and Other Actions Involving the Vendor Form 
 

The bidder must submit the attached Disclosure of Investigations and Actions Involving Bidder 

Form to provide a detailed description of any investigations, litigation, including administrative 

complaints or other administrative proceedings, involving any public sector clients during the past 

five (5) years, including the nature and status of the investigation and, for any litigations, the 

caption of the action, a brief description of the action, the date of inception, current status, and if 

applicable, disposition. A bidder’s failure to submit the completed and signed form may result in 

the rejection of the proposal as non-responsive and preclude the award of a contract to said bidder. 

 

Source Disclosure Form 
 

Pursuant to N.J.S.A. 52:34-13.2, all contracts primarily for services awarded by the Authority shall 

be performed within the United States, except when the Authority certifies in writing a finding that 

a required service cannot be provided by a contractor or subcontractor within the United States and 

the certification is approved by the State Treasurer. 

 

Pursuant to the statutory requirements, the intended awardee of a contract primarily for services 

with the State of New Jersey must disclose the location by country where services under the 

contract, including subcontracted services, will be performed. The Source Disclosure Certification 

form accompanies the subject RFP. Failure to submit Sourcing information when requested may 

preclude award of the contract to the bidder. 

 

Restrictions on Political Contributions - Public Law 2005, Ch 271 
 

Political Contribution Disclosure: the contractor is advised of its responsibility to file an annual 

disclosure statement on political contributions with the New Jersey Election Law Enforcement 

Commission (ELEC), pursuant to N.J.S.A. 19:44A-20.27 (P.L. 2005, c. 271, 3 as amended) if in a 

calendar year the contractor receives one (1) or more contracts valued at $50,000 or more. It is the 

contractor’s responsibility to determine if filing is necessary. Failure to file can result in the 

imposition of penalties by ELEC. Additional information about this requirement is available from 

ELEC by calling 1 (888) 313-3532 or on the internet at http://www.elec.state.nj.us/. 

 

MacBride Principles Form 
 

Pursuant to N.J.S.A. 52:34-12.2, the bidder must utilize the attached MacBride Principles 

Certification Form to certify that it is in compliance with the MacBride principles of 

nondiscrimination in employment as set forth in N.J.S.A. 52:18A-89.5 and in conformance with the 

http://www.elec.state.nj.us/


  

United Kingdom’s Fair Employment (Northern Ireland) Act of 1989, and permit independent 

monitoring of their compliance with those principles. A bidder’s failure to submit the completed 

and signed form may result in the rejection of the proposal as non-responsive and preclude the 

award of a contract to said bidder. 

 

Subcontractor Certification 
 

For a proposal that does NOT include the use of any subcontractors, the bidder is automatically 

certifying that: in the event the award is granted to bidder’s firm and the bidder later determines at 

any time during the term of the Contract to engage subcontractors to provide certain goods and/or 

services, the bidder will submit the attached Subcontractor Utilization Plan Form, for approval in 

advance of any such engagement of subcontractors. 

 

Non-Collusion Certification 
 

By submitting a proposal, the bidder certifies as follows: 

a. The price(s) and amount of its proposal have been arrived at independently and without 

consultation, communication or agreement with any other contractor, bidder or potential bidder. 

b. Neither the price(s) nor the amount of its proposal, and neither the approximate price(s) nor 

approximate amount of this proposal have been disclosed to any other firm or person who is a 

bidder or potential bidder, and they will not be disclosed before the proposal submission. 

c. No attempt has been made or will be made to induce any firm or person to refrain from 

bidding on this contract, or to submit a proposal higher than this proposal, or to submit any 

intentionally high or noncompetitive proposal or other form of complementary proposal. 

d. The proposal of the firm is made in good faith and not pursuant to any agreement or 

discussion with, or inducement from, any firm or person to submit a complementary or other 

noncompetitive proposal. 

 

The bidder, its affiliates, subsidiaries, officers, directors, and employees are not currently under 

investigation by any government agency and have not in the last four (4) years been convicted or 

found liable for any act prohibited by state or federal law in any jurisdiction involving conspiracy 

or collusion with respect to bidding on any public contract. 

 

Notice of All Contractor Set-Off for State Tax Notice 
 

Pursuant to P.L. 1995, c. 159, effective January 1, 1996, and notwithstanding any provision of the 

law to the contrary, whenever any taxpayer, partnership or S corporation under contract to provide 

goods or services or construction projects to the State of New Jersey or its agencies or 

instrumentalities, including the legislative and judicial branches of State government, is entitled to 

payment for those goods or services at the same time a taxpayer, partner or shareholder of that 

entity is indebted for any State tax, the Director of the Division of Taxation shall seek to set off so 

much of that payment as shall be necessary to satisfy the indebtedness. The amount set-off shall not 

allow for the deduction of any expense or other deductions which might be attributable to the 

taxpayer, partner, or shareholder subject to set-off under this Act. 

 

The Director of the Division of Taxation shall give notice of the set-off to the taxpayer, partner or 

shareholder and provide an opportunity for a hearing within 30 days of such notice under the 

procedures for protests established under R.S. 54:49-18. No request for conference, protest, or 

subsequent appeal to the Tax Court from any protest shall stay the collection of the indebtedness. 



  

Interest that may be payable by the State, pursuant to P.L. 1987, c. 184 (c. 52:32-32 et seq.) to the 

taxpayer shall be stayed. 

 

Affirmative Action Form 
 

The bidder must submit a copy of the New Jersey Certificate of Employee Information Report, or a 

copy of Federal Letter of Approval verifying it is operating under a federally approved or 

sanctioned Affirmative Action program. Bidder(s) not in possession of either a New Jersey 

Certificate of Employee Information Report or a Federal Letter of Approval must complete and 

submit the Affirmative Action Employee Information Report (AA-302). A bidder’s failure to 

submit the completed and signed form may result in the rejection of the proposal as non- 

responsive and preclude the award of a contract to said bidder. 

 

Business Registration Certificate 
 

Pursuant to N.J.S.A. 52:32-44(b), a bidder and its named subcontractors must have a valid Business 

Registration Certificate (“BRC”) issued by the Department of Treasury, Division of Revenue and 

Enterprise Services prior to the award of a contract. The bidder must utilize the attached Business 

Certification Form to certify that it is in compliance. 

 

Any bidder, inclusive of any named subcontractors, who does not have a valid business registration 

at the time of the proposal submission opening or whose BRC was revoked prior to the submission 

of the proposal should proceed immediately to register its business or seek reinstatement of a 

revoked BRC. Bidders are cautioned that it may require a significant amount of time to secure the 

re-instatement of a revoked BRC. The process can require actions by both the Division of Revenue 

and Enterprise Services and the Division of Taxation. For this reason, a bidder’s early attention to 

this requirement is highly recommended. The bidder and its named subcontractors may register 

with the Division of Revenue and Enterprise Services, obtain a copy of an existing BRC or obtain 

information necessary to seek re-instatement of a revoked BRC online at 

http://www.state.nj.us/treasury/revenue/busregcert.shtml. 
 

A bidder receiving a contract award as a result of this procurement and any subcontractors named 

by that bidder will be required to maintain a valid business registration with the Division of 

Revenue and Enterprise Services for the duration of the executed contract, inclusive of any contract 

extensions. 

 

Indemnification Certification 
 

The Consultant, during the performance of work under this Agreement, shall defend, indemnify 

and otherwise save harmless the Authority, its employees, representatives, officers, and agents 

from any and all claims or actions at law, for which the Authority shall not be reimbursed by the 

Consultant’s insurance, including but not limited to reasonable attorney’s fees and court costs, 

resulting from the negligent or willful misconduct, including errors and omissions, of the 

Consultant’s, its employees or agents, to exercise such care, skill and diligence as professionals 

ordinarily exercise under similar circumstances. 

 

Diane B. Allen Equal Pay Act Certification 
 

The bidder by submitting a Proposal certifies that in the event of an award resulting from this 

procurement shall comply with the provisions of the Act. 

 

https://www.state.nj.us/treasury/contract_compliance/
http://www.state.nj.us/treasury/revenue/busregcert.shtml


  

On April 24, 2018 Governor Phil Murphy signed into law New Jersey’s Diane B. Allen Equal Pay 

Act (P.L.2018, c.9). The law provides in pertinent part that as of July 1, 2018, any employer 

entering into a contract with the State of New Jersey or any Instrumentality of the State for 

“qualifying services” or “public works” must provide to the Department of Labor and Workforce 

Development – upon commencement of the contract - wage and demographic data for employees 

who are employed in connection with the contract for “public works” and for all employees relative 

to “qualifying services”. The report must contain the gender, race, ethnicity, job category, 

compensation, and number of hours worked for each employee. 

 

The Department of Labor and Workforce Development is required by the Act to retain these 

records, and to make the information available to the Division of Civil rights, and, upon request, to 

employees and their authorized representatives. Information regarding the Diane B. Allen Equal Pay 

Act and its requirements may be obtained from the New Jersey Department of Labor and Workforce 

Development (LWD) web site at: https://nj.gov/labor/equalpay/equalpay.html. Two forms, as required 

by the law, are to be completed by employers. LWD forms may be obtained from the online web site 

at: https://nj.gov/labor/forms_pdfs/equalpayact/MW-562withoutfein.pdf. The forms should be used to 

report the employee’s wage and demographic data. 

 

New Jersey Business Ethics Guide Certification 
 

The Treasurer has established a business ethics guide to be followed by State contractors in their 

dealings         with       the        State. The guide can be found at: 

https://www.state.nj.us/treasury/purchase/ethics.shtml. 
 

The bidder is automatically certifying that it has read the guide, understands its provisions and is in 

compliance with its provisions. 

 

Insurance Certificate(s) 
 

The Consultant shall provide the Authority with a current certificate(s) of insurance for all 

coverages required, naming the required entities (Refer to the sample Form Contract) as additional 

insureds. The contract number must also be listed on all insurance certificates. 

https://nj.gov/labor/equalpay/equalpay.html
https://nj.gov/labor/forms_pdfs/equalpayact/MW-562withoutfein.pdf
https://www.state.nj.us/treasury/purchase/ethics.shtml


New Jersey Water Supply Authority 
 

Information Sheet  

 
Company Information 

 
Company Name 

 
Address 

 

 
City 

 
 
Country  

 

 

 
 

State 
 

 
Contact Person 

 

 
Zip Code 

 
Phone  Fax 

 

 
Company Email 

 

 
FEIN/SSN  Solicitation #  

 
 



 

OWNERSHIP DISCLOSURE FORM 
STATE OF NEW JERSEY 

DEPARTMENT OF THE TREASURY - DIVISION OF PURCHASE AND PROPERTY 
33 WEST STATE STREET, P.O. BOX 230 TRENTON, NEW JERSEY 08625-0230 

 

DPP Rev. 9.21.2022 

VENDOR NAME:  
 

PURSUANT TO N.J.S.A. 52:25-24.2, ALL PARTIES ENTERING INTO A CONTRACT WITH THE STATE ARE REQUIRED TO PROVIDE A STATEMENT OF OWNERSHIP. 
Please answer all questions and complete the information requested. 

 
 YES NO 

1. The vendor is a Non-Profit Entity; and therefore, no disclosure is necessary. 
   

2. The vendor is a Sole Proprietor; and therefore, no other disclosure is necessary. 
A Sole Proprietor is a person who owns an unincorporated business by himself or her-self.  
A limited liability company with a single member is not a Sole Proprietor. 

 
  

3. The vendor is a corporation, partnership, or limited liability company with individuals, partners, members, stockholders, 
corporations, partnerships, or limited liability companies owning a 10% or greater interest; and therefore, disclosure is necessary.   

 
If you answered YES to Question 3, you must disclose the information requested in the space below:*  

(a) the names and addresses of all stockholders in the corporation who own 10% or more of its stock, of any class;  
(b) all individual partners in the partnership who own a 10% or greater interest therein; or,  
(c) all members in the limited liability company who own a 10% or greater interest therein. 

 
NAME  
ADDRESS  
ADDRESS  
CITY  STATE  ZIP  

 
NAME  
ADDRESS  
ADDRESS  
CITY  STATE  ZIP  

 

NAME  
ADDRESS  
ADDRESS  
CITY  STATE  ZIP  

 
NAME  
ADDRESS  
ADDRESS  
CITY  STATE  ZIP  

 
 

 YES NO 
4. For each of the corporations, partnerships, or limited liability companies identified in response to Question #3 above,  

are there any individuals, partners, members, stockholders, corporations, partnerships, or limited liability companies owning 
a 10% or greater interest of those listed business entities? 

  

 
If you answered YES to Question 4, you must disclose the information requested in the space below:*  

(a) the names and addresses of all stockholders in the corporation who own 10% or more of its stock, of any class;  
(b) all individual partners in the partnership who own a 10% or greater interest therein; or, 
(c) all members in the limited liability company who own a 10% or greater interest therein. The disclosure(s) shall be continued until the names  
     and addresses of every non-corporate stockholder, individual partner, and/or member a 10% or greater interest has been identified. 

 
NAME  
ADDRESS  
ADDRESS  
CITY  STATE  ZIP  

 
NAME  
ADDRESS  
ADDRESS  
CITY  STATE  ZIP  

 

NAME  
ADDRESS  
ADDRESS  
CITY  STATE  ZIP  

 
NAME  
ADDRESS  
ADDRESS  
CITY  STATE  ZIP  

 
 
 

5. As an alternative to completing this form, a Vendor with any direct or indirect parent entity which is publicly traded, may submit the name and address of each publicly 
traded entity and the name and address of each person that holds a 10% or greater beneficial interest in the publicly traded entity as of the last annual filing with the 
federal Securities and Exchange Commission or the foreign equivalent, and, if there is any person that holds a 10% or greater beneficial interest, also shall submit links 
to the websites containing the last annual filings with the federal Securities and Exchange Commission or the foreign equivalent and the relevant page numbers of the 
filings that contain the information on each person that holds a 10% or greater beneficial interest.*  

  
  
  

 
* Attach additional sheets if necessary 



DISCLOSURE OF INVESTIGATIONS AND OTHER ACTIONS INVOLVING THE VENDOR FORM 
STATE OF NEW JERSEY 

DEPARTMENT OF THE TREASURY - DIVISION OF PURCHASE AND PROPERTY 
33 WEST STATE STREET, P.O. BOX 230 TRENTON, NEW JERSEY 08625-0230 

BID SOLICITATION # AND TITLE: 

VENDOR NAME: 

PART 1 
PLEASE LIST ALL OFFICERS/DIRECTORS OF THE VENDOR BELOW. 

NAME 
TITLE 
ADDRESS 
ADDRESS 
CITY STATE ZIP 

NAME 
TITLE 
ADDRESS 
ADDRESS 
CITY STATE ZIP 

NAME 
TITLE 
ADDRESS 
ADDRESS 
CITY STATE ZIP 

NAME 
TITLE 
ADDRESS 
ADDRESS 
CITY STATE ZIP 

*Attach Additional Sheets If Necessary.
PART 2 

PLEASE REFER TO THE PERSONS LISTED ABOVE AND/OR THE PERSONS AND/OR ENTITIES LISTED ON THE 
OWNERSHIP DISCLOSURE FORM WHEN ANSWERING THESE QUESTIONS. 

1. Has any person or entity listed on this form or its attachments ever been arrested, charged, indicted, or convicted in a criminal or disorderly persons matter by 
the State of New Jersey (or political subdivision thereof), or by any other state or the U.S. Government?

2. Has any person or entity listed on this form or its attachments ever been suspended, debarred or otherwise declared ineligible by any government agency from
bidding or contracting to provide services, labor, materials or supplies?

3. Are there currently any pending criminal matters or debarment proceedings in which the firm and/or its officers and/or managers are involved?

4. Has any person or entity listed on this form or its attachments been denied any license, permit or similar authorization required to engage in the work applied
for herein, or has any such license, permit or similar authorization been revoked by any agency of federal, state or local government?

5. Has any person or entity listed on this form or its attachments been involved as an adverse party to a public sector client in any civil litigation or administrative
proceeding in the past five (5) years?

PART 3 
DESCRIPTION OF THE INVESTIGATION OR LITIGATION, ETC. 

If you answered “YES” to any of questions 1 - 5 above, you must provide a detailed description of any investigation or litigation, including, but not limited to, administrative 
complaints or other administrative proceedings involving public sector clients during the past five (5) years. The description must include the nature and status of the 
investigation, and for any litigation, the caption and a brief description of the action, the date of inception, current status, and if applicable, the disposition.  

PERSON OR ENTITY NAME  
CONTACT NAME PHONE NUMBER 
CASE CAPTION 
INCEPTION OF THE INVESTIGATION CURRENT STATUS 
SUMMARY OF INVESTIGATION 

*Attach Additional Sheets If Necessary.

CERTIFICATION 
I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor, that the foregoing information and any attachments hereto, to the best of my 
knowledge are true and complete. I acknowledge that the State of New Jersey is relying on the information contained herein, and that the Vendor is under a continuing obligation 
from the date of this certification through the completion of any contract(s) with the State to notify the State in writing of any changes to the information contained herein; that I am 
aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If I do so, I may be subject to criminal prosecution under the law, and it will 
constitute a material breach of my contract(s) with the State, permitting the State to declare any contract(s) resulting from this certification void and unenforceable. 

Signature Date 

Print Name and Title 

IF ANY OF THE ANSWERS TO QUESTIONS 1-5 ARE “YES”, PLEASE PROVIDE THE REQUESTED INFORMATION IN PART 3.  
IF ALL OF THE ANSWERS TO QUESTIONS 1-5 ARE “NO”, NO FURTHER ACTION IS NEEDED; PLEASE SIGN AND DATE THE FORM.

DPP Rev. 12.13.2021 



SOURCE DISCLOSURE FORM 
STATE OF NEW JERSEY 

DEPARTMENT OF THE TREASURY - DIVISION OF PURCHASE AND PROPERTY 
33 WEST STATE STREET, P.O. BOX 230 TRENTON, NEW JERSEY 08625-0230

BID SOLICITATION # AND TITLE: 

VENDOR NAME: 

The Vendor/Bidder submits this Form in response to a Bid Solicitation issued by the State of New Jersey, Department of the Treasury, Division of Purchase and 
Property, in accordance with the requirements of N.J.S.A. 52:34-13.2. 

PART 1 

All services will be performed by the Contractor and Subcontractors in the United States.  Skip Part 2.  

Services will be performed by the Contractor and/or Subcontractors outside of the United States.  Complete Part 2. 

PART 2 

Where services will be performed outside of the United States, please list every country where services will be performed by the Contractor and all Subcontractors.  If any 
of the services cannot be performed within the United States, the Contractor shall state, with specificity, the reasons why the services cannot be performed in the United 
States.  The Director of the Division of Purchase and Property will review this justification and if deemed sufficient, the Director may seek the Treasurer’s approval. 

Name of Contractor /  
Sub-contractor 

Performance Location  
by Country 

Description of Service(s) to be Performed Outside of 
the United States * 

Reason Why the Service(s) Cannot be Performed in 
the United States * 

*Attach additional sheets if necessary to describe which service(s), if any, will be performed outside of the U.S. and the reason(s) why the service(s) cannot 
be performed in the U.S. 

Any changes to the information set forth in this Form during the term of any Contract awarded under the referenced Bid Solicitation or extension thereof shall be 
immediately reported by the Contractor to the Director of the Division of Purchase and Property.  If during the term of the Contract, the Contractor shifts the location of 
services outside the United States, without a prior written determination by the Director, the Contractor shall be deemed in breach of Contract, and the Contract will be 
subject to termination for cause pursuant to the State of New Jersey Standard Terms and Conditions.  

CERTIFICATION 
I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor, that the foregoing information and any attachments hereto, to the best of my 
knowledge are true and complete. I acknowledge that the State of New Jersey is relying on the information contained herein, and that the Vendor is under a continuing obligation 
from the date of this certification through the completion of any contract(s) with the State to notify the State in writing of any changes to the information contained herein; that I am 
aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If I do so, I may be subject to criminal prosecution under the law, and it will 
constitute a material breach of my contract(s) with the State, permitting the State to declare any contract(s) resulting from this certification void and unenforceable. 

Signature Date 

Print Name and Title 

DPP Rev. 12.13.2021 



 

STATE OF NEW JERSEY 

DEPARTMENT OF THE TREASURY 

DIVISION OF PURCHASE AND PROPERTY 
 

33 WEST STATE STREET, P.O. BOX 0230 

TRENTON, NEW JERSEY 08625-0230 

 

 
DPP Rev. 7.10.17 Page 1 of 1 

 

CERTIFICATION 
 

I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor/Bidder, that the foregoing 

information and any attachments hereto, to the best of my knowledge are true and complete. I acknowledge that the State of New 

Jersey is relying on the information contained herein, and that the Vendor/Bidder is under a continuing obligation from the date of 

this certification through the completion of any contract(s) with the State to notify the State in writing of any changes to the 

information contained herein; that I am aware that it is a criminal offense to make a false statement or misrepresentation in this 

certification. If I do so, I will be subject to criminal prosecution under the law, and it will constitute a material breach of my 

agreement(s) with the State, permitting the State to declare any contract(s) resulting from this certification void and unenforceable. 
 

   

Signature  Date 

   

Print Name and Title   

 

 

VENDOR/BIDDER CERTIFICATION AND POLITICAL CONTRIBUTION DISCLOSURE FORM 

PUBLIC LAW 2005, CHAPTER 271 
 

CONTRACT #:  VENDOR/BIDDER:  
 

At least ten (10) days prior to entering into the above-referenced Contract, the Vendor/Bidder must complete this Certification and 

Political Contribution Disclosure Form in accordance with the directions below and submit it to the State contact for the referenced 

Contract. 
 

NOTE that the disclosure requirements under Public Law 2005, Chapter 271 are separate and different from the disclosure 

requirements under Public Law 2005, Chapter 51 (formerly Executive Order 134). Although no Vendor/Bidder will be precluded 

from entering into a contract by any information submitted on this form, a Vendor’s/Bidder’s failure to fully, accurately and 

truthfully complete this form and submit it to the appropriate State agency may result in the imposition of fines by the New Jersey 

Election Law Enforcement Commission. 
 

DISCLOSURE 

The following is the required Vendor/Bidder Disclosure of all Reportable Contributions made in the twelve (12) months prior to 

and including the date of signing of this Certification and Disclosure to: (i) any State, county, or municipal committee of a political 

party, legislative leadership committee, candidate committee of a candidate for, or holder of, a State elective office, or (ii) any entity 

that is also defined as a “continuing political committee” under N.J.S.A. 19:44A-3(n) and N.J.A.C. 19:25-1. 
 

The Vendor/Bidder is required to disclose Reportable Contributions by: the Vendor/Bidder itself; all persons or other business 

entities owning or controlling more than 10% of the profits of the Vendor/Bidder or more than 10% of the stock of the 

Vendor/Bidder, if the Vendor/Bidder is a corporation for profit; a spouse or child living with a natural person that is a 

Vendor/Bidder; all of the principals, partners, officers or directors of the Vendor/Contractor and all of their spouses; any subsidiaries 

directly or indirectly controlled by the Vendor/Bidder; and any political organization organized under section 527 of the Internal 

Revenue Code that is directly or indirectly controlled by the Vendor/Bidder, other than a candidate committee, election fund, or 

political party committee. 
 

“Reportable Contributions” are those contributions that are required to be reported by the recipient under the “New Jersey Campaign 

Contributions and Expenditures Reporting Act,” P.L. 1973, c.83 (C.19:44A-1 et seq.), and implementing regulations set forth at 

N.J.A.C. 19:25-10.1 et seq. As of January 1, 2005, contributions in excess of $300 during a reporting period are deemed 

“reportable.” 
 

Name and Address of Committee to which a Reportable 

Contribution was made 

Date of 

Reportable 

Contribution 

Amount of 

Reportable 

Contribution 

Contributor’s 

Name 

Indicate “NONE” if no Reportable Contribution was made. 

  $  

  $  

  $  

  $  

Attach additional sheets if necessary 

 

 



MACBRIDE PRINCIPLES FORM 
STATE OF NEW JERSEY 

DEPARTMENT OF THE TREASURY - DIVISION OF PURCHASE AND PROPERTY 
33 WEST STATE STREET, P.O. BOX 230 TRENTON, NEW JERSEY 08625-0230

BID SOLICITATION # AND TITLE: 

VENDOR NAME: 

Pursuant to Public Law 1995, c. 134, a responsible Vendor/Bidder is required to provide a certification in compliance with the MacBride Principles and Northern Ireland 
Act of 1989.  Pursuant to N.J.S.A. 52:34-12.2, Vendor/Bidder must complete the certification below by checking one of the two options listed below and signing 
where indicated.  If a Vendor/Bidder that would otherwise be awarded a purchase, contract or agreement does not complete the certification, then the Director may 
determine, in accordance with applicable law and rules, that it is in the best interest of the State to award the purchase, contract or agreement to another Vendor/
Bidder that has completed the certification and has submitted a bid within five (5) percent of the most advantageous bid.  If the Director finds contractors to be in 
violation of the principles that are the subject of this law, he/she shall take such action as may be appropriate and provided by law, rule or contract, including but not 
limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party.  

I, the undersigned, on behalf the Vendor/Bidder, certify pursuant to N.J.S.A. 52:34-12.2 that: 

CHECK THE APPROPRIATE BOX 

The Vendor/Bidder has no business operations in Northern Ireland; or 
OR 

The Vendor/Bidder will take lawful steps in good faith to conduct any business operations it has in Northern Ireland in accordance with the MacBride 
principles of nondiscrimination in employment as set forth in section 2 of P.L. 1987, c. 177 (N.J.S.A. 52:18A-89.5) and in conformance with the United 
Kingdom’s Fair Employment (Northern Ireland) Act of 1989, and permit independent monitoring of its compliance with those principles.  

CERTIFICATION 
I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor, that the foregoing information and any attachments hereto, to the best of my 
knowledge are true and complete. I acknowledge that the State of New Jersey is relying on the information contained herein, and that the Vendor is under a continuing obligation 
from the date of this certification through the completion of any contract(s) with the State to notify the State in writing of any changes to the information contained herein; that I am 
aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If I do so, I may be subject to criminal prosecution under the law, and it will 
constitute a material breach of my contract(s) with the State, permitting the State to declare any contract(s) resulting from this certification void and unenforceable. 

Signature Date 

Print Name and Title 

DPP Rev. 12.13.2021 



 

 

NOTICE OF INTENT TO SUBCONTRACT FORM 

New Jersey Water Supply Authority                 Number:   

P.O. Box 5196, 1851 Route 31                          

Clinton, New Jersey 08809 

 

THIS NOTICE OF INTENT TO SUBCONTRACT FORM MUST BE COMPLETED AND 

INCLUDED AS PART OF EACH BIDDER’S PROPOSAL.  FAILURE TO SUBMIT THIS 

FORM WILL BE CAUSE FOR REJECTION OF THE BID AS NON-RESPONSIVE.  

 

INSTRUCTIONS: PLEASE CHECK ONE OF THE BELOW-LISTED BOXES: 

 

__ If awarded this contract, I will engage subcontractors to provide certain goods and/or services. 

 

ALL BIDDERS THAT INTEND TO ENGAGE SUBCONTRACTORS MUST ALSO SUBMIT 

A COMPLETED AND CERTIFIED SUBCONTRACTOR UTILIZATION PLAN WITH 

THEIR BID PROPOSALS. 

 

__ If awarded this contract, I do not intend to engage subcontractors to provide any goods and/or 

services. 

 

ALL BIDDERS THAT DO NOT INTEND TO ENGAGE SUBCONTRACTORS MUST 

ATTEST TO THE FOLLOWING CERTIFICATION: 

 

I hereby certify that if the award is granted to my firm and if I determine at any time during the 

course of the contract to engage subcontractors to provide certain goods and/or services, I will 

submit the Subcontractors Utilization Plan (Plan) for approval to the Authority in advance of any 

such engagement of subcontractors.  Additionally, I certify that in engaging subcontractors, I will 

make a good faith effort to achieve the subcontracting set-aside goals established for this 

contract, and I will attach to the Plan documentation of such efforts in accordance with NJAC 

17:13-4. 

 

 

 

 

 

PRINCIPAL OF FIRM: 

 

 

__________________________ _____________________ ______________ 

     (Signature)     (Title)    (Date) 

 

 

 

 



SUBCONTRACTOR UTILIZATION FORM 
STATE OF NEW JERSEY 

DEPARTMENT OF THE TREASURY - DIVISION OF PURCHASE AND PROPERTY 
33 WEST STATE STREET, P.O. BOX 230 TRENTON, NEW JERSEY 08625-0230

BID SOLICITATION # AND TITLE: 

VENDOR NAME: 

List All Businesses To Be Used As Subcontractors.  Attach Additional Sheets If Necessary.  
 If the Bid Solicitation has subcontracting set-aside goals, and the Vendor has not achieved the goals, 

Vendor must attach information documenting its good faith effort to achieve the goals. 

SUBCONTRACTOR’S NAME: 
ADDRESS: 

PHONE NUMBER: FEIN: 
EMAIL: 
ESTIMATED VALUE OF WORK TO BE SUBCONTRACTED: 
DESCRIPTION OF WORK TO 
BE SUBCONTRACTED: 

 

IS THE SUBCONTRACTOR IS A SMALL BUSINESS? 

IF YES, SMALL BUSINESS CATEGORY: 

IS THE SUBCONTRACTOR IS A DISABLED VETERAN-OWNED BUSINESS? 

SUBCONTRACTOR’S NAME: 
ADDRESS: 

PHONE NUMBER: FEIN: 
EMAIL: 
ESTIMATED VALUE OF WORK TO BE SUBCONTRACTED: 
DESCRIPTION OF WORK TO 
BE SUBCONTRACTED: 

 

IS THE SUBCONTRACTOR IS A SMALL BUSINESS? 
IF YES, SMALL BUSINESS CATEGORY: 

IS THE SUBCONTRACTOR IS A DISABLED VETERAN-OWNED BUSINESS? 

SUBCONTRACTOR’S NAME: 
ADDRESS: 

PHONE NUMBER: FEIN: 
EMAIL: 
ESTIMATED VALUE OF WORK TO BE SUBCONTRACTED: 
DESCRIPTION OF WORK TO 
BE SUBCONTRACTED: 

 

IS THE SUBCONTRACTOR IS A SMALL BUSINESS? 

IF YES, SMALL BUSINESS CATEGORY: 

IS THE SUBCONTRACTOR IS A DISABLED VETERAN-OWNED BUSINESS? 

DPP Rev. 12.13.2021 

julieshelley.njwsa
Image



AFFIRMATIVE ACTION CERTIFICATION 

New Jersey Water Supply Authority                   Number:  _______________ 

P.O. Box 5196, 1851 Route 31                          

Clinton, New Jersey 08809 

 

FOR GOODS, SERVICES, AND PROFESSIONAL SERVICES CONTRACTS 

 

No firm may be issued a contract unless they comply with the Affirmative Action regulations. 

 

An employee information report must be completed and returned prior to or at the time of an 

award.  An affirmative action plan approved by the Federal Government, or the State of New 

Jersey Affirmative Action Office is an acceptable alternate. 

 

FILL IN THE APPLICABLE BOX(ES) BELOW:  

 

  A FEDERAL CERTIFICATE OF APPROVAL IS ENCLOSED  

 

 A STATE OF NEW JERSEY AFFIRMATIVE ACTION CERTIFICATE OF 

APPROVAL IS ENCLOSED 

 

 AN AFFIRMATIVE ACTION EMPLOYEE INFORMATION REPORT (FORM AA-

302) WILL BE SUBMITTED TO THE PROPER OFFICES AS INDICATED ON SAID 

FORM.  https://www.state.nj.us/treasury/contract_compliance/ A COPY OF THE FORM 

WILL BE SUBMITTED TO THE AUTHORITY BEFORE OR AT THE TIME OF 

CONTRACT AWARD. 

 

 

I CERTIFY THAT THE ABOVE INFORMATION IS CORRECT TO THE BEST OF MY 

KNOWLEDGE. 

 

Firm Name: ______________________________________________________ 

 

Signature: ______________________________________________________ 

 

Title:  ______________________________________________________ 

 

Date:  ______________________________________________________ 
 

https://www.state.nj.us/treasury/contract_compliance/


BUSINESS REGISTRATION CERTIFICATION  

New Jersey Water Supply Authority                   Number:  _______________ 

P.O. Box 5196, 1851 Route 31                          

Clinton, New Jersey 08809 

 

No firm may be issued a contract unless they comply with the Law pursuant to N.J.S.A. 52:32-

44. 

 

A contractor shall provide proof of valid business registration with the Division of Revenue in 

the Department of the Treasury to the New Jersey Water Supply Authority at the time of the bid; 

no contract shall be entered into by the New Jersey Water Supply Authority unless the contractor 

first provides proof of valid business registration. 

 

 

FILL IN THE APPLICABLE BOX BELOW.  YOUR BID WILL BE ACCEPTED EVEN IF 

YOU ARE NOT IN COMPLIANCE AT THIS TIME.   

 

□ AN ACTIVE/VALID STATE OF NEW JERSEY BUSINESS REGISTRATION 

CERTIFICATE IS ATTACHED.  

 

□ I WILL SUBMIT FORM “NJ-REG” PER THE INSTRUCTIONS ON THIS WEBSITE 

TO OBTAIN A BUSINESS REGISTRATION CERTIFICATE PRIOR TO CONTRACT 

AWARD: http://www.nj.gov/treasury/revenue/busregcert.shtml. I WILL SUBMIT A 

COPY OF THE CERTIFICATE TO THE AUTHORITY BEFORE OR AT THE TIME 

OF CONTRACT AWARD. 

 

I CERTIFY THAT THE ABOVE INFORMATION IS CORRECT TO THE BEST OF MY 

KNOWLEDGE. 

 

Firm Name:  ______________________________________________________ 

 

Signature:  ______________________________________________________ 

 

Title:  ___________________________________________________________ 

 

Date:  ___________________________________________________________ 

 

 

 

  

http://www.nj.gov/treasury/revenue/busregcert.shtml
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